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SCHOOL PLEDGE

| promise myself,
To be strong and focused,

So nothing can disrupt my mind.
| am here to learn!

At Academic Solutions Academy,

| am responsible to make a change to exercise my right to learn.
A Change in how | complete my school work,
A Change in my attitude for success,
And a Change in how | support my future endeavors.

| am here to learn!
| am in control of my own education,
And to obtain my high school diploma.
No One can make me want this.
When | encounter a difficulty,
| will use my resources,
To find a solution,
And overcome the challenge.
I will NOT accept failure because | am Phenomenal.
No one or nothing can hinder my success,
And | will respect the same right for others.

| am here to learn!
It is not my parents,
My job,
The economy
Or the weather, that dictate my performance;
I can no longer make excuses for my actions.
No matter what happened in the past,
TODAY, | am making the change to take control of my future.
| am here to learn!
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INTRODUCTION

Academic Solutions Academy (ASA\) is a special place for students. We provide our students with a solid
educational foundation paramount to the development of their intelligence. Our students have the
opportunity to acquire the skills, abilities and attitudes needed to succeed in higher educational settings and
beyond. We offer a nurturing and supportive environment, which enables each student to become self-
confident, knowledgeable, cultured and effective communicators. Our innovative and comprehensive
curriculum tailors its programs to an ever- changing world in order to prepare our students to become global
citizens able to pursue career goals that will enrich their lives and benefit society as a whole.

Upon graduation, we expect our students to:

v' Enhance their marketability to any university in the world, including highly competitive US
Colleges and Universities.
v/ Attain an understanding of the principles of moral reasoning, which promotes
o integrity, honesty and a sense of fairness and justice.
v" Acquire knowledge and skills to conduct research.

<

Experience enjoyable, life-long learning opportunities.

<

Obtain personal growth in the areas of higher learning, critical thinking, problem solving and
innovative decision making.

Gain confidence and an independent spirit to explore new roles, ideas and strategies.

Improve strategic thinking to approach unfamiliar settings and situations with confidence.
Develop a sense of personal commitment to action and service.
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Learn to respect the beliefs, values and traditions of individual diversity and global cultures
with understanding and consideration of differing points of view.

<

Increase multi-language proficiency.

v' Explore creative mediums such as the performing arts, vocational and various career paths.

We intend to prepare our students to become lifelong learners. All of our students can learn, earn money and
obtain employability training while working towards obtaining a high school diploma!



ADMISSION INFORMATION

A
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ENROLLMENT

Applications are accepted at any time of the year at Academic Solutions Academy (ASA).

Interested students must complete an ASA application and return it to the school. If the student has a
copy of his/her transcripts, it should also be attached. In the application packet, the student and/or the
parent/guardian will need to sign a “Request for the Records” form for previous schools attended. These
records will verify credits, grades and placement.

An assessment test will be scheduled. At the time of the assessment, the student is required to submit
documentation verifying his/her academic progress from their previous school i.e. academic program or
a report card).

Enrollment Procedures

Upon submission of an application, the information is reviewed for admission. Proof of residence
and age requirements are verified. At each phase of the admission process the intake personnel will
communicate to each applicant.

Applicants will be provided with registration requirements. Documentation required by the school
district is collected for review and verification. The following items are generally required for all
students:

Authorization for request of cumulative folder

Proof of residence-current utility bill

Social security number (optional) or Florida Student Identification number (F.S.1.)
Birth certificate

Report card, transcript

Current immunization/medical history

When appropriate, ESE, ESOL/ELL, literacy folder, and any conduct/discipline
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Once registration is completed, student will go through ASA’s orientation process. This process last
at least 2 days. After the orientation, the student will meet with an Academic Advisor and be assigned
academic classes and session, based upon availability and student needs.

Please note that parents are encouraged to be involved in their child education and to attend all
orientations, parent collaborative meetings as well as SAC meetings.

Preferences

In accordance with s.1002.33 (10) (d), F.S., Academic Solutions Academy will give admission
preference to the following:

Students residing within the County, F.S. 1002.33(10) (e)3
Students who are siblings of a student enrolled in the charter school
Students who are the children of an employee of ASA

Students who are the children of members of the Governing Board
Students who are the children of Active Duty military personnel
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B. FEES

There is no tuition fee or tuition of any kind at Academic Solutions Academy (ASA). The students will incur an
activity fee for field trips (prior to attending) and graduation fee upon completion of the program.

C. NON-DISCRIMINATION PoLICY

Academic Solutions Academy (ASA) does not discriminate against any person, regardless of the person’s
religion, national origin, age, race, creed, color, disability, condition, sexual orientation, or gender.

STUDENT RESPONSIBILITIES

A. ATTENDANCE PoLICY

All students at Academic Solutions Academy (ASA) are expected to attend their academic session and be on
time. Regular attendance is important for achievement and success in school. Students are encouraged and
expected to attend school daily. Students need to be in school at selected sessions. Students who are tardy must
report to the main office for a pass to be admitted in class. Excused absences are defined below:

If a student must be absent from school, the student or the parent/guardian must contact the school at (954) 572-

6600 on the day of the absence. Unexcused absences will impact the student as it is documented in the electronic
attendance database. However, excused absences will not affect the overall attendance percentage.

Excused Absences

An excused absence or tardy may be granted if the student is not in school for any of the following reasons:

1. Medical appointment - submitted with appropriate verifiable documentation.
2. Under a doctor’s care - with appropriate verifiable documentation.
3. Automotive difficulties — with proof of towing or repair shop receipt.
4. Scheduled road test for Driver License — submitted with appropriate verifiable documentation.
5. Employment that cannot be conducted outside of school hours.
a. Must submit appropriate verifiable documentation from supervisor.
b. Employment must be an obvious conflict with school hours
6. Death of an immediate family member — must submit appropriate verifiable documentation.
7. Personal illness — with appropriate verifiable documentation.
8. Court appointment — with appropriate verifiable documentation.
9. Other appointments that cannot be scheduled outside of school hours. Examples may include

appointments with caseworkers, probation, etc.
10. Other absences as deemed appropriate by, and at the sole discretion of the Administrator.

Excused absences, with the appropriate verifiable documentation, will not count against the average attendance
percentage. Additionally, any prolonged absence due to illness or other documented reason, will also be excused.
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A. TARDY PoLICY & UNEXCUSED ABSENCES

An unexcused absence may be granted for any of the following reasons:
1. Any absence that is not excused.
2. Any absence where the students fails to provide appropriate verifiable documentation.
a) Students should have written documentation in-hand for absences on the first day upon
returning to school.
3. Leaving school early without proper authorization.
4. All tardies not called in by the parent is unexcused. Three unexcused tardies to school or to class will
result in disciplinary sanctions.

For security reasons, the doors at Academic Solutions Academy (ASA) will remain locked at all times.
All parents and visitors must report to the main office in order to access the school.

B. DRESss CODE

Every student in attendance shall wear a school uniform. All school approved clothing i.e., tops and
jackets can be ordered or purchased from Academic Solutions Academy for your convenience.
“Customize that LLC!!” in Delray Beach and All American Workwear are the official uniform vendors.

Belts must be worn with all bottoms that have belt loops. All bottoms must be worn at the waist (not
below). All shirts must be neatly tucked into bottoms at all times. Students who violate the uniform policy
will be sent to the front office and remain there until a parent/guardian brings a proper uniform for the
student.

Student uniforms are as follows (students must wear uniforms which are correctly and appropriately
sized for the student or they will be considered out of uniform):

v Tops: Official Uniform Shirts with official embroidered school logo
v' Bottoms (Girls): Black trouser pants
v Bottoms (Boys): Black trouser pants

v Shoes: Closed Toe/full coverage comfortable shoes and socks (no slides, heelies,
skates, etc. are to be worn/brought to school).

v Cold Weather Days: Student can wear a long sleeve shirt under their official
uniform shirt or purchase a school jacket from Academic Solutions Academy.

Students may not wear the following:

Jean/Denim shorts, skirts, pants and jackets.

Leggings, Capri Pants, Sweat Pants, Skirts or Shorts shorter than 3 inches above the knee
Shirts, Sweaters or Jackets with a logo other than official school logo.

Sandals, shoes which do not contain a back, shoes containing pop-out rollers, heelies, lights or
sounds.

Visible body piercing other than on ears (boys may NOT wear earrings or gold teeth)

¢ Jewelry worn outside clothing - the following earrings are acceptable: small post earrings,

e Small hoops not to exceed 1/4 inch (girls only).

[



In addition, parents will be called to pick-up their child if they are not in compliance with the uniform
policy and any other apparel which administration deems inappropriate.

Violations of the school uniform policy are explained in the Parent and Student Handbook which is
posted on the school web-site. I have read Academic Solutions Academy's School Uniform Policy and
agree that my child will comply with the uniform code as posted on the school web-site (which policy
may be updated without notification)

Students not dressed appropriately, as outlined below, will be sent home, depending on the nature of the dress
code infraction. *

For all Students:

v

v

AN

No hats, caps, sunglasses, bandanas, bandana style headbands or facial piercing/gold teeth are
allowed in the school.

No cell phones, I-pods, I-pads, MP3 players, games, smart watches, blue tooth headphones, radios
or all other electronic devices are permitted in the classroom.

No backpacks will be permitted in the school. Girls can bring a small clutch size bag/purse to hold
personal products.

Each student must maintain a neat, clean, and professional appearance at all times.

Shirts must be tucked into pants.

Pants MUST be at waist with belt

Acceptable attire for male students:

v
v
v

ASA Black trousers pants
ASA purchased Polo shirt with logo and Oxford (as scheduled on calendar).
Closed shoes.

Acceptable attire for female students:

v
v
v

ASA Black trousers pants.
ASA purchased Polo shirt with logo and Oxford (as scheduled on calendar).
Closed shoes

Students not conforming to the dress code will be sent to the front office and remain there until a
parent/guardian brings a proper uniform for the student.

* Speak to school administration should you have any issues regarding school uniform so
arrangements can be made to accommodate student’s needs.

C. CobpeE orF CoONDUCT

Academic Solutions Academy recognizes that a positive learning environment cannot exist without maintaining
order and discipline conducive to learning. Broward County School’s Code of Conduct is intended to
standardize procedures to ensure that the rights of every student at the school are upheld.

All students at the school are required to know and follow Broward County Schools’ Code of Conduct. When
students do not follow the rules, they are expected to accept the consequences. A student’s attitude towards these
rules is very important.




Corporal punishment is not permitted. No employee shall threaten, inflict or cause to be inflicted unreasonable,
irrational, or inappropriate force upon a student. Good sense and judgment should always prevail.

The rules of the Code of Conduct apply to any conduct whether the student is:

On School grounds during the school day or immediately before or after school hours;
On school grounds at any other time when the school is being used by a school group;
On or off school grounds at any school activity, function, or event; or

Traveling to and from school, including actions on any school bus, van or

Public conveyance.

orwdPE

Under this Code of Conduct, the following definitions will apply:
Student: a person-adult (18 years old) or minor-enrolled in ASA.

Parent: (a) an official caregiver of a minor child, including but not limited
to mother, father, step-parent, grandparent, or court-appointed
guardian, including DHS workers and /or group home employees as
identified at the time of admission or amended in writing
thereafter, or an emancipated minor (proof required);

(b) for young adult student aged 18-21, parent or guardian with
whom the student currently resides;

(c) for married and independent adult, students aged 18-21.

When students do not follow the rules and expectations outlined in the Code of Student Conduct policy, one
or more of the following actions may be taken until the problem is resolved. Refer to Page 56-58 in the
Student Code of Conduct Section IX Interventions and/or Consequences:

Possible Interventions and/or Consequences of Misbehavior

The School will make every reasonable effort to correct student misbehavior through school-based resources
at the lowest possible level, and to support students in learning the skills necessary to enhance a positive
school environment and avoid negative behavior. The vast majority of disciplinary issues should be
addressed at the classroom level by teachers. Additionally, students exhibiting serious or chronic behavior
issues will be referred to the school’s Collaborative Problem Solving Team (CPST) for the development of
multi-tiered interventions to address targeted behavior problems. For an overview of the Collaborative
Problem Solving and Response to Intervention (CPS/Rtl) process, see the following link or speak to
administration: https://www.browardschools.com/Page/32437;

Pursuant to F.S. §1006.08 and F.S. §1003.31, students who commit violent or disruptive behaviors that may
pose a threat to the safety of school staff or students shall be assigned to an alternative educational program
or referred to mental health services identified by the school district. Pursuant to F.S. 81006.07(7), referral
to mental health services shall be in consultation with the threat assessment team.

In all instances, school discipline should be reasonable, timely, fair, age-appropriate, and should match the
severity of the student’s misbehavior. Any disciplinary or prosecutorial action taken against a student who
violates this policy must be based on particular circumstances of the student’s misconduct.


https://www.browardschools.com/Page/32437

It will not be necessary to use each consequence or to use consequences in the order listed below. However,
as provided in the Discipline Matrix, certain rule violations do require specific consequences. The District’s
Discipline  Matrix is attached and also available on the District’s website at:
https://www.browardschools.com/codeofconduct;. * Guidance Counselor intervention ¢ Social Worker
intervention ¢ Family Counselor intervention * Timeout for students * Teacher/student conference, including
record review ¢ Disciplinary action initiated by teacher ¢ Restitution, work detail, etc. * Before or after school
detention (parent responsible for transportation). * Saturday School (parent responsible for transportation) ¢
Referral to administrator * School/parent contact * School/parent conference ¢ Conflict mediation «
Alternative probationary contract * Confiscation ¢ Principal involvement « Guidance/administration referral
to school Social Worker « Removal from class by teacher  Suspension from the bus. Students must attend
school and the parent(s) must provide transportation

For Secondary Only, warning, notification, or towing for motor vehicle violations:

a. First offense: Warning b. Second offense: Parent notification c. Third offense: Tow vehicle
Administrative referral to student services, outside agencies, counseling programs, alternative education
programs, and/or placement in other special programs, such as a state-licensed drug rehabilitation program

Out-of-school suspension from classes and all school activities in accordance with SB Policy 5006. This
policy outlines the violations and the procedures for out-of-school suspension and expulsion. You may view
the complete suspension/expulsion policy and all School Board policies on the Web at:
http://www.broward.k12.fl.us/sbbcpolicies/;

Recommendation for expulsion in accordance with SB Policy 5006
Referral to Special Investigative Unit/police

Full restitution by parent(s) for damage done by student in accordance with SB Policy 2303. This policy
presents the School Board’s position on financial responsibility for children’s acts. You may view this
complete policy and all School board policies on the web at: http://www.broward.k12.fl.us/sbbcpolicies/.

Consequences of Serious Misbehavior Leading to Suspension and/or Expulsion
(Sections 11-V of SB Policy 5006: Discipline Policy: Suspensions and/or Expulsion)

The Code also includes provisions for action that MUST be taken if there are serious problems involving
weapons, drugs (including alcohol), mood-altering substances, steroids, and criminal acts. Specific action,
outlined in SB Policy 5006, will be taken as a result of these violations. However, if the principal determines
that the student used an instrument or object in self-defense, the student may not be suspended or expelled.
Self-defense is an attempt to “prevent” an attack or a threatened injury or to stop the process of confrontation.
It is not self-defense when the student uses an instrument/object to become an aggressor or to continue the
confrontation after the original aggressor has retreated.

SB Policy 5006 outlines all the violations that result in out-of-school suspension and expulsion and/or the
consequences. You may view the complete suspension/expulsion policy and all School Board policies on
the Web at: http://www.broward.k12. fl.us/sbbcpolicies;

All violations under SB Policy 5006 will involve the following steps: ¢ Principal involvement « Immediate
parent contact

Suspension from school grounds, all classes, and all school activities * Referral to Special Investigative
Unit and police, as specified in Policy 5006, Section VI


https://www.browardschools.com/codeofconduct
http://www.broward.k12.fl.us/sbbcpolicies/

OUT-OF-SCHOOL SUSPENSION:

When, by the school’s administration, a student is removed from school and school-related activities on or
off school grounds.

EXPULSION:

When, by action of the School Board, a student is removed from school and school-related activities on or
off school grounds.

ZERO TOLERANCE:

Pursuant to F.S. 81006.13, District school boards shall promote a safe and supportive learning environment
in schools by protecting students and staff from conduct that poses a serious threat to school safety. A threat
assessment team may use alternatives to expulsion or referral to law enforcement agencies to address
disruptive behavior through restitution, civil citation, teen court, neighborhood restorative justice, or similar
programs. Zero-tolerance policies may not be rigorously applied to petty acts of misconduct and
misdemeanors, including, but not limited to, minor fights or disturbances. Zero-tolerance policies must apply
equally to all students regardless of their economic status, race, or disability.

The threat assessment team shall consult with law enforcement when a student exhibits a pattern of behavior,
based upon previous acts or the severity of an act, which would pose a threat to school safety.
Zero-tolerance policies do not require the reporting of petty acts of misconduct and misdemeanors to a law
enforcement agency, including, but not limited to, disorderly conduct, simple assault or battery, affray, theft
of less than $300, trespassing, and vandalism of less than $1,000. However, if a student commits more than
one misdemeanor, the threat assessment team must consult with law enforcement to determine if the act
should be reported to law enforcement.

Note: A threat assessment team may use alternatives to expulsion or referral to law enforcement agencies unless
the use of such alternatives will pose a threat to school safety.

D. RIGHT TO APPEAL AND GRIEVANCE PROCEDURES

RIGHT TO AN APPEAL :

There may be times when students believe they have been unfairly penalized. Most problems can be solved
if students speak with the teacher or staff member who was involved. If students feel uncomfortable with
this person, they may request a conference with the next level of authority. Students may also request the
presence of a third party, such as a counselor, assistant principal, other staff person, translator, interpreter,
or attorney. Parents also have the right to be included.

If talking things over does not solve the problem, the following steps may be taken:

1. A written statement must be presented to the principal within five (5) school days after the last
conference. The statement must tell what happened, when it happened, who was involved, and
how the student would like the problem resolved. A copy of the statement should be filed and
maintained as an educational record. The principal or the administrator with the most
knowledge of the incident has 5 school days to respond in writing.

2. If the problem still has not been resolved within five (5) school days from receipt of the
school’s written response, the student/parent(s) may request in writing, an appointment with the
Director/designee of the Office of Service Quality. The letter asking for the appointment must
include a copy of the first written statement and the school’s response, if one was received.

10



In the case of Charter Schools: If the problem has not been resolved within five (5) school days from receipt
of the school’s written response, the charter school student/parent(s) may request, in writing, a meeting with the
Governing Board.

E. CHANGE OF PERSONAL CONTACT INFORMATION

It is the parents and student’s responsibility to inform Academic Solutions Academy of any change of
address or telephone number. Any other relevant information must also be updated in the office as soon as
possible.

ACADEMICS

A. THE CURRICULUM

Academic Solutions Academy (ASA) provides students with an education that is aligned with Florida
Standards and the Florida Standard Assessments. Student will be provided an environment that creates new
knowledge through building on existing knowledge. Students will receive small group instruction, whole
group instruction, individual one-to-one instruction, and career exploration. Students will be prepared and
encouraged to pursue higher education by teaching them how to learn, change, and grow. Utilizing
technology and life management skills will play a pivotal role in this development. Students will be
empowered to seek out career opportunities and training. Students will learn they can accept challenges but
achieve their goals through hard work and dedication.

Studies have revealed that the use of several computer-based curriculums can help students, especially those
with varying learning styles, to procure learning gains. Therefore, ASA will utilize several computer- based
curriculums to help students become successful.

The following will be utilized: Edgenuity, E-Dynamics, Power School, Power Teacher, Edge B, C, Rewards,
Rewards Science, Rewards Social Studies, Read-180 and Naviance. Some of the methodologies below will
be used to prepare students for success.

Align to state and national standards.

Increase student options to fulfill high school graduation requirements.

Provide rigor and support for all learning needs.

Use current digital media to engage students.

Create an alternative learning environment for students who don’t thrive in a traditional
classroom.

Allow students to overcome the one-size-fits-all pace of most schools.

Prepare students for college, work, and life.

AN NN NN
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Edgenuity is a new option for students who need to recover credits from classes that they have failed. What
makes this program unique is that it is a digital curriculum that will allow students the flexibility to earn
credits.

The benefits of Edgenuity over traditional credit recovery are:

v’ Students can work at their own pace.
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v’ Students can review lessons they don't understand on an as needed basis.
v’ Students can speed through lessons they already understand.

v" Students can recover multiple classes during one semester.

v’ Student can finish their class in several weeks.

Information for Students
Attendance/Participation

Attendance is just as important in your Edgenuity portal as it is in the classroom. Students are expected to
attend all scheduled class meetings. Failure to attend class regularly may result in removal from the
Edgenuity program.

Participation in Edgenuity is not the same as in a traditional class. In Edgenuity, participation means that the
student is logging into his/her course and making progress. Failure to participate in 14 calendar days results
in the Edgenuity system removing the student. This type of removal removes the student’s ability to log in
and access their academic accounts until contact is made with the teacher. The teacher may then reactivate
the student account and restore student work.

Grading

Edgenuity uses an educational model known as Mastery Based Learning. This means that the student must
demonstrate mastery of each topic in the course in order to pass. Most Public Schools have decided that
mastery is demonstrated at 80% and above. This means that in Edgenuity any score below 80% is not
considered passing. Unlike a traditional classroom, students who do not achieve mastery on a topic are
expected to return to the topic and study until mastery is achieved. One benefit to this system is that every
student who finishes a class will receive the higher grades on their transcript.

Progress

One of the major differences between Edgenuity and the traditional classroom is that progress is student
driven, not teacher driven. This means that it is the responsibility of the student to ensure he/she is keeping
up a pace that allows the class to be finished by the end of the school year. One way the program will help
students stay on track is by assigning due dates to all assignments within the course.

Due dates will be visible on every student course dashboard

Student progress will be reported in the Parent Portal which will reflect grades on completed assignments.
Grades in the Parent Portal will reflect the percentage of assignments completed that are due. For example,
let’s say a student has a total of 10 assignments that were due before today. If that student has completed 8
of those assignments, his/her progress grade that week would be 80%. The grades that are reported in the
Parent Portal are to track current progress ONLY.

These grades will not appear on student transcripts. The only grade that will appear on the transcript is the
final Edgenuity course grade (when the course is completed and passed).

12



Course Completion

In order to complete a Edgenuity course, ALL assignments MUST BE COMPLETED with a grade of
80% or higher and a minimum of 40 hours online and 20 Direct Instruction hours. This means that a
student cannot receive a final grade for the course until he/she has finished each assignment with a
grade of 80% or more and the time spent in the class must be of minimum. Students are allowed to
return to any assignment that has not been passed and work on that assignment until it is passed. Once a
course is complete, the student will receive the final grade earned in the Edgenuity system. That grade will
be entered on the student's transcript as the recovered course name.

Completing Assignments

Each time a student begins a lesson; he/she should locate the lesson's Objectives and write it in their
notebook. This is an outline for the lesson that the student will learn. Students should take notes on each
concept and complete the review while reading the lesson material. It is also a good idea to take additional
notes while reading the material because not all questions on the assessment will be on the study guides.
Once the student feels comfortable with the material, he/she may complete the assignment.

Most courses can be completed within weeks; these include:

v Quizzes/Notebooks,

v’ Semester Project/Presentation,
v'Journals/Discussions,

v’ Post Tests (Mandatory to be completed in School).

Reattempting Failed Assignments

If a student has trouble earning a passing scores on a quiz/post-test in Edgenuity, the teacher will assist as
follows and ensure students follow these directions:

Return to the lesson covered by the failed assignment.

Ensure the lesson's "Study Sheet"” is completed and correct.

View responses to the assignment.

For each response that is incorrect or labelled “Second Attempt” the student should redo. (The
system will not allow the same question to be given more than one time, so the questions will
always be different. However, the questions always cover the same topics).

For each missed topic, the student should take at least a paragraph of notes.

6. Show the study sheets and notes to their teacher and attend MINI LESSON Direct Instruction
related to content. Then teacher will let student have another attempt at the assignment.

PoNhdE

o

Teacher will utilize a blended approach to ensure that students reach their academic goals. Direct
teacher instruction lessons will be based on reports from Edgenuity progress. Student will be grouped
according to content and given instruction based on deficiencies from their lesson. Direct Instruction will
take place for students participating in an EOC or FSA course. This form of instruction is mandatory and
will ensure that the student is prepared to pass the exam.
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B. ACADEMIC SESSIONS

There are 2 semesters: the first one begins in August and the second semester will end around the first week
of June. However, students have two academic sessions to choose from.

(7:00 A.M. to 12:00 P.M.) - (12:00 P.M. to 5 P.M.)

C. GRADING

Each student is required to complete his or her coursework. Students must receive 80% or better in order to
pass.

Each student is also required to keep a portfolio of his/her accomplishments. The portfolio is reviewed by
the school’s Graduation Committee, Administrator, and the Board of Trustees before the student is deemed
ready for graduation.

Grading Periods:

Student will:
v Take quizzes or tests, daily, weekly or monthly,
v Receive 1 progress report each five weeks,
v" Receive 1 progress report card every nine weeks,
v Have in their personal file Prescribe Instructional Plan.

Grades:
Grades will be noted numerically in a scale of 0-100. It will be recorded in your child’s report card in
numbers and letters

Weekly grade:

Student will be graded Daily. This note will include:
v Edgenuity Learning: 50%
v' Direct Instruction:  40%
v Supplemental 10%

Quarterly grade:

v Average of the weekly grade.
v Average of the monthly tests.

Final Grade:
v Average of the marking periods and class project.

Homework:

Homework will be given according to each student’s Prescribe Instruction Plan (PIP). Homework will be
individualized to help student get caught up on their work. All incomplete homework will affect 30% of the
weekly grade. All students are encouraged to log into the Digital Curriculum (Edgenuity) to take notes on
the next lesson or complete quizzes at home.
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D. CONFERENCES/OPEN HOUSE

Process for Scheduling Parent Conferences

Parents can contact the front office to schedule a parent/teacher conference.
Scheduling of 15 minute sessions is available to all parents.

Translators will be available if needed.

School will telephone parents to remind them of appointments.

el A

These are held once a week between 4:00 p.m. —5:00 p.m. Teaching/administrative staff at ASA will call to
invite you to a parent/teacher conference with your child’s teachers. Additionally, if you prefer, you can call
in and make an appointment during the specified times. These meetings are held for the purpose of
increasing your understanding of the progress your child is making.

The school will contact parents to schedule conference.
Send home reminders one week before the conferences.
Phone calls/email to parent’s days before the meeting.
Contact parents who do not show up and try to reschedule.

N =

We will have an open house each year to give parents the opportunity to meet with their teachers/staff.
Conferences are strongly encouraged throughout the year and again, should parents need to meet a teacher,
they need to request a conference.

E. TRANSFERRING CREDITS

Students’ credits from former high schools are transferable to ASA.

A “Request for Records” will be sent to the student’s school. If a student has an official transcript, it is
recommended that he/she attach it to the initial application or submit it to the main office as soon as
practicable after completing the application.

All credits will be validated pursuant of the School Boards Procedures.

Note: An official transcript must have a raised seal. ASA must provide an Official transcript in order for
the student to graduate.

F. HIGH ScHOOL PROGRESSION PLAN

POLICY 6000.1: STUDENT PROGRESSION PLAN

MISSION STATEMENT: BROWARD COUNTY PUBLIC SCHOOLS IS COMMITTED TO
EDUCATING ALL STUDENTS TO REACH THEIR HIGHEST POTENTIAL. THIS POLICY AND
RELATED POLICIES THAT ARE REFERENCED INT HIS POLICY CONSTITUTE THE STUDENT
PROGRESSION PLAN FOR THE DISTRICT. THE PURPOSE OF THE STUDENT PROGRESSION
PLAN IS TO ESTABLISH THE STANDARDS FOR QUALITY INSTRUCTION, DELINEATE THE
CRITERIA FOR PROMOTION, AND PROVIDE EQUAL EDUCATIONAL OPPORTUNITIES TO ALL
STUDENTS AND ENSURE ALL STUDENTS ARE COLLEGE AND CAREER READY UPON
GRADUATION. POLICY 6000.1 Rev 08/08/17
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HIGH ScCHOOL PROMOTION

1. Grade designation for high school students will be determined as:

a)
b)
c)
d)

e)

Following promotion from 8th grade, the student shall be placed in 9th grade, which will designate
their cohort.

Following completion of one year designated as 9th grader, the student will be designated a 10th
grader.

Following completion of one year designated as a 10th grader, the student will be designated as an
11th grader.

Following completion of one year designated as an 11th grader, the student will be designated as a
12th grader.

Students enrolled in and attending the Alternative Secondary Schools including Department of
Juvenile Justice (DJJ) programs, participate in a “performance-based” educational setting. Students
demonstrate credit completion at the point they finish the course requirements. Grade designation is
determined in the same manner as indicated above.

PROGRESS MONITORING PLAN REMEDIATION PROCESS — BCPBS POLICY 6000.1

1. Assessment Support:

a)

b)

Each student including those with disabilities who does not achieve Level 3 or above on the
statewide, standardized English Language Arts and/or mathematics assessment, or the Algebra 1
EOC assessment, must be evaluated to determine the nature of the student’s difficulty, the areas of
academic need, and strategies for providing academic supports to improve the student’s performance.

A student who is not meeting school district or state requirements for satisfactory performance in
English Language Arts and mathematics must be covered by one of the following plans:

i) A federally required student plan, such as an Individual Educational Plan (IEP)

i) Anindividualized progress monitoring plan:

iii)  Or both, as necessary

2. Specific PMP Reading Requirements:

a)
b)

d)

Not applicable for High School Students

A school may not wait for a student to receive a failing grade at the end of a grading period to
identify the student as having a substantial reading deficiency and initiate Intensive reading
interventions (F.S.1008.25(5)(a)).

The student’s reading proficiency must be monitored and the intensive
i) interventions must continue until the student demonstrates grade level
i) proficiency in a manner determined by the district, which may include
iii) achieving a Level 3 on the statewide, standardized English Language Arts
iv) assessment (F.S. 1008.25(5)(a)).

Research-based instructional activities that have been shown to be
16



i) successful with low-performing students will be used.

3. Specific PMP Mathematics Requirements:

a)
b)

d)

Not Applicable for High School Students.

The teacher must develop and implement, in consultation with the student’s parent, a PMP in
mathematics to assist the student in meeting State and District expectations for proficiency (F.S.
1008.25(4)(b)).

Schools must provide frequent monitoring of student progress.

Research-based mathematics activities that have been shown to be successful in teaching
mathematics to low-performing students will be implemented.

4. Multi-Tiered System of Supports (MTSS)/Response to Intervention (Rtl)

a)

b)

d)

All classrooms will utilize a data-based problem solving process designed to develop, implement,
and evaluate a coordinated continuum of evidence based instruction and intervention practices to
meet the differentiated needs of all students. The District’s Multi-Tiered System of Supports
(MTSS)/Response to Intervention/Instruction (Rtl) model guides the implementation of a tiered
approach to instruction.

During Tier 1 (universal core instruction), all students are provided a daily, minimal 90-minute
reading block of literacy/language arts instruction.

Strategic intervention instruction (Tier 2) and intensive intervention instruction (Tier 3) provide
students with additional or more intensive instruction than what they have been receiving during
their initial reading block. This immediate intensive intervention may include increasing the
frequency of daily, small group differentiated instruction, intensifying the focus and/or format of
instruction, and/or decreasing the size of the instructional small group.

To assist those students in becoming successful readers, able to read at or above grade level, and
ready for promotion to the next grade level, the intensive intervention for students retained in third
grade will include:

i) Effective instructional practices,

ii) Participation in the summer reading camp, and

iii) Appropriate teaching methodologies (F.S. 1008.25(7)).

Opportunities for extended learning for students with academic deficiencies may be offered during

the school day, as well as, beyond the school day. Extended learning opportunities will be
determined on an annual basis.
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HIGH SCHOOL EXTENDED LEARNING OPPORTUNITIES

a) Opportunities for extended learning for students with academic deficiencies may be offered during
the school day as well as beyond the school day.

b) Extended learning opportunities will be determined on an annual basis.

Semester Grades

At the high school level, credit is granted on the semester basis. One-half credit is given for passing a
semester’s work in a course. The semester grade for each course is determined by totaling the points earned
in both quarter grading periods and the points earned on the semester examination.

Forgiveness Rule:

a) For middle grades students entering the ninth grade, forgiveness for required courses shall be
limited to replacing a grade of “C,” “D,” or “F” or “I” with a grade of “C” or
higher, earned subsequently in the same or comparable course.

b) Forgiveness for elective courses shall be limited to replacing a grade of “C”, “D”, “F,” or “I”
with a grade of “C” or higher earned subsequently in another course (F.S. 1003.43).

c) In all cases of grade forgiveness, only the new grade shall be used in the calculation of the
student’s GPA; however, all forgiven courses and grades must be included on a student’s
transcript as an accurate reflection of a student’s record of achievement.

The authority for the School Board to adopt a forgiveness policy does not provide authority to alter a student

record or to delete the forgiven course and grade (F.A.C. 6A-1.0955(3)(a)(7) and F.S. 1003.428(4)(d)). —
Revised 08/08/17
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H1GH SCHOOL GRADUATION REQUIREMENTS

Please refer the high school graduation requirements according to the year your student
entered into 9th grade. Your student will need to meet the minimum requirements for his/her
cohort. Please check with the Guidance Counselor for your students’ cohort requirements.
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Standard Diploma Requirements
Academic Advisement — What Students and Parents Need to Know

What are the diploma options?

Students must successfully complete one of the

following diploma options:

#  24-credit standard diploma

*  18-credit Academically Challenging Curriculum to
Enhance Leaming (ACCEL)

*  Career and Technical Education (CTE) Pathway

*  Advanced Intemational Certificate of Education
(AICE) curriculum

* International Baccalaureate {IB) Diploma currculum

What are the state assassment requirements?

Students must pass the following statewide

a55essMments:

+ Grade 10 English Language Arts (ELA) or a
concordant scare

#  Algebra 1 end of course (EOC) or a comparatve
score

Refer to Graduation Reguirements for Florida’s

Statewide Assessments for concordant and

CoIm parat We SCores.

Students enrolled in the following courses must
participate in the corresponding EQC assessment,
which constitutes 30 percent of the final course grade®:

*  Algebra 1 *  (Geometry
* Biology 1 s |LS. History

+§pet|a| note: Thirty percent not applicable if not
enrolled in the course but passed the EQC (credit
acceleration program [CAPT).

What is the difference between the 18-credit ACCEL
option and the 24-credit option?

* 3 elective credits instead of &

*  Physical Education is not required

*  Online course is not required

What is the differance batween the CTE Pathway option

and the 24-credit option?

*  Atleast 18 credits are required
* 4 glective credits instead of B
o 2 credis in CTE courses, must result in
completion and industry certification
o 2 credits in work-based learming programs or up
to 2 elective credits including finandal literacy
*  Physical Education is not required
*  Fine and Performing Arts, Speech and Debate, or
Practical Arts is not required
*  Online course is not required

24 Credit Standard Diploma
4 Credits ELA

« ELATZ 34
«  ELA honors, Advanced Placement (&F), AICE, |B and
dual enrollment courses may satisfy this requirement

4 Credits Mathematics*

*  One of which must be Algebra 1 and one of which
must be Geometry

*  |ndustry Certifications that lead to college credit may
substitute for up to two mathematics credits (except
for Algebra 1 and Geometry)

* An dentified computer science®™ credit may
substitute for up to one mathematics credit (except
for Algebra 1 and Geometry)

3 Credits Sciance

*  One of which must be Biology 1, two of which must
be equally ngorous science courses

#  Twoof the three required course credits must have a
laboratory component

* Industry Certifications that lead to college credit may
substitute for up to one science credit (except for
Biology 1)

* An identified computer scence*™ credit may
substitute for up to ane science credit (except for
Biology 1)

3 Cradits Social Studies

1 credit in World History

1 credit in LS. History

0.5 credit in LS. Governmant
0.5 credit in Economics

1 Credit Fine and Parforming Arts, Speech and Debate, or
Practical Arts®

1 Cradit Physical Education®

*  Toinclude the integration of health

* Eligible courses are specified in the Elonda Course

Code Directory.

**A computer science credit may not be used to
substitute for both a mathematics and science oredit.
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In addition te the requirements of section [s
1003 4282 Flonda Statutes (F.5.), & stedent must ':.al:lsl":,-
the following reguirements fper. 5. 1003 4285, F.5):

* Eam 1 credit in Algebra 2 ar an equally rigorous

Erirge
* Pass the Geometry EOC
* Earm 1 credit i Statistics or an eqquallby

rigorous rrathernatics cooerses

* Pass the Biology 1 ECOC®

- Earn 1 eredit in Chesnistry or Physics

- Earn 1 credit in a8 cowrse equally rigaraus
to Chemistry or Physics

* Pass the LS. History ECHC®

- Earn 2 eredits i the smme Wiorkd Languasge

- Earn at le=ast 1 credit in an AP, 1B, AICE or a dual
errallrment coarse

=6 student is esempt from the Bioloegy 1 ar LS. History
BT amamsemeant if the studsnt is earalled in an AP, 1B or
MCE Biolegy 1 or US. History course; takes the
respEctive AP B or AICE assecument; ancd sanme fhe
minEmurn score ba earn college credit.

* Meet the standard high sch ool diplama requirements
» AFEAN ORE OF more . Frevm e
list astabliskhed =" 1003 492 F.5)

Whart are tha additionsl gredustion opticns for studsmts.
with disabilities 7

Twes additional aptions are available only to students
with disahilities Both allow students to substitute a CTE
course with related content for one oredit in ELS o4,
'rlathzn'atlr_"-:_. srjarce arnd  social  stedies [e-xl:lur_'hng
Algpetsra 1, Geometry, Biology 1 and LS. History)l The
e aptions are as follows:

* Stwdents with significant cognitive disabilities may
EaErm credits wid So0EEs Sourses E"d = ﬂEMEL‘I via
ary alberreate asse-sarriert.

* Stwdents who choose the academic and
employment aption marst earm at least 05 eredin
via paid emplayrrent.

Whart is the CAPT

The AP allows a student o eam high school credit
if the student passes an AP exarmination, a8 College
Lewvel Exarmmination Program (CLEF) or a statewide
course assesarment without enrallment in the coerses.
The courses include:

- Algpedra 1 -
*  Baology 1 o

E-Eﬂn'el'y
LS. History

Addmissicn inta Fladda’s public universities s cormpetitive.
Prospective students should complete a rigorous coasrse of
study in high school and apply o more than one university
to increass their chance for acceptance. Ta qualify to enter
o of Flanda™s public wniversities, a first-time-in-college
StudEnl Mt maal e ‘l:lllr_'n'-\.urlg AT requirermsSnts
(eredit earned by industry cerification does not coant for
SUS acdmemsicm):
= High schoaol graduwation with a standard diplama, a
rrifimaem of a8 .5 GFA, and adrmission test seores
rreseting  minimum eollege-resdy  test soores  per

Board of Gowvermors (B0G) Regulation &.008

- 14 credits of approved college preparatory academic
ocourses per BOG Regulation 0002

- 4 Englizh (3 with substantial writing)

- 4 Mathematics |.|"l.|g=|'_'ra 1 level and aboes)

- 3 Mawral Science (2 with substantial lak)

= 3 tacial Soence

-

2 World Language (saquential, in the same language
ar ather equivalents)
- 2 -H[_'Fl:lrl:l'\ul'h‘:d ] i pruress

Sate University Systern of Flonds

The 28 colleges of the Flarida Callege Systerm serve nearly
800,000 stedents. Colleges offer affordable and stackable
workfaorce credentials meluding centificate programs, associabe
in scence degress and associate in arts degrees, which
tranafer to a bachelor's degree program. Many colleges also
affer workforce bachelos's degres programs in areas of high
demand.fll Florida College Systerm institutions have apen-
door admissions for students wha earned a standard high
schoaol diplema ar an eguivalent diploma or sucoessfulby

earred oollege credit
Eloridas College Syaterm

Florida also offers students 49 accredited career and
technical colleges or centers throwghout the state, which
provide the edecation and certification necessary o wark
in a particular careser or technical field. Programes are llexible
for students and provide ndustry-specific edecation and
training far a wide variety of ccoupations.

Career el Technical Eclucation Directers

‘Whars s irformation on financial akd located?

The Flarida Deparbment of BEducation s Office of Student
Fiancial Assistance adrministers a vatiety of poastescandary

educational state-funded grants and scholarships.
Office of Student Finameial Sosistaree

Graduation Test Requirements for Students who started 9th grade in the
2017-18 School Year or Prior

FSAELA

Algebra 1 EOC

Test

Minimum Score

Needed

FSA ELA

3

Test

Minimum Score
Needed

SAT EBRW

430

Algebra EOC

Level 3

SAT Reading

24

Geometry EOC

Level 3

ACT Reading

19

PERT

97

SAT Math

420
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ACT Average of 17.5 or higher
Reading & English
Section

PSAT NMSQT (grade 430
10 or higher test)

ACT Math 16

Graduation Test Requirements for Students who started 9th grade in the
2018-19 School Year or After

Algebra 1 EOC

FSA ELA
Test Minimum Score
Needed
FSAELA 3
SAT EBRW 480
ACT Average of 17.5 or higher
Reading & English

Section

*SAT Reading Subscore no longer
available for this cohort of students.
*ACT Reading (19) no longer available
for this cohort of students.

Test Minimum Score
Needed

Algebra EOC Level 3

Geometry EOC Level 3

SAT Math 420

PSAT NMSQT(grade 430

10 or higher test)

ACT Math 16

* PERT No longer available as a concordant
for this cohort of students.

Graduation Test Requirements for Students who started 9" &10th grade in the
2022-23 School Year or After

Algebra 1 EOC

FSA ELA
Test Minimum Score
Needed
F.AST 3
SAT EBRW 480
ACT Average of 17.5 or higher
Reading & English
Section
*SAT Reading *ACT Reading
Subscore no longer | (19) no longer
available for this available for this
cohort of students. cohort of
students.

Test Minimum Score
Needed

Algebra EOC Level 3

Geometry EOC Level 3

SAT Math 420

ACT Math 16

* PERT No longer
available as a

concordant for this
cohort of students.

SCcHOOL FACILITIES
A. SCHOOL LOCATION

10044 NW 31°T STREET, CORAL SPRINGS FL 33065

B. HOURS OF OPERATION

ASA opens daily at 7:00 am and closes nightly at 5:00 pm

Monday through Friday. If anyone contacts the school after-hours, voice mail is available.
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C. SMOKING, VAPING AND EATING
State law prohibits smoking OR vaping in or on any school property. This includes outside areas
surrounding the school. Food and beverages are not allowed in the classroom or the computer labs
at any time. Vending machines will be provided in the student lounge for use during assigned break
times.

D. PARKING
If a student drives to school, he/she may park in the school’s parking lot with ASA’s authorization.
Students are to see administration with the correct documentation and if proper documentation is not
provided your vehicle will be towed. Additionally, you park your car at your own risk and ASA will
not be responsible for any damage in any way whilst in the car park.

E. TRANSPORTATION
The school will work with students and parents to ensure that transportation is not a barrier to
education. To accommodate, bus passes will be provided for public transportation. Students must
meet the BCT requirements:
1. Parent fills out a transportation request form. (provided at front office)

2. Front office Administration assistant will use Google Map/Maps.com/MapQuest to verify the
address distance from the school. The address that is on the application will be used for
verification. If the address is 2.0 miles or greater, student is eligible for a BCT pass.

3. Student will receive a 31 day pass on the 1st of every month. The pass number, student signature
and date of pick-up are documented for each month pass is issued.

4. Students must be in attendance a minimum of 16 out of 20 school days in a month to continue to
receive the pass. If a student is out for medical reasons/excused absence and it is properly
documented, a student will receive a pass for the month.

The school will provide school bus pick up for students from Academic Solutions Academy-A
(5233). The stops will accommodate those students from Fort Lauderdale and its surrounding
areas to be transported to Coral Springs. The bus will also drop off the students at the end of
their schedule to the same stop.

1. A bus transportation form must be completed (provided at front office)
2. Student and parent will receive an email to register to track the bus stop
3. Student must follow all School bus policies per Broward County Schools.
F. VISITORS
Parents, graduates and other visitor are always welcome with advance notice to ASA office, except
in case of an emergency. No children are permitted in the classroom at any time. If children would
like to visit the school, an appointment for a tour must be scheduled with the main office.

All visitors are required to report to the school office prior to their visit. All visitors must sign in
upon arrival and sign out before leaving the building and must wear a visitor’s pass while in the
building.

Visitors must pre-arrange any meetings or visits with teachers or the Administrator prior to entering
the building. Visits should be limited to ¥2 hour unless other arrangements have been made for an
extended meeting.
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Parents are asked not to attempt a parent-teacher conference while students are in classroom.
Designated days are available each week for a parent teacher conference. Please schedule with the
front office.

G. EMERGENCY PHONE CALLS
Students may provide the school’s telephone number to relatives_for emergency purposes only. The
main office will take a message and forward it to the student as soon as possible. Students are not
permitted to make phone calls from the main office. The student will be instructed to speak with the
Administrator, if there is a special circumstance.

SAFETY

A. FIRE ALARMS
When the fire bell rings, students are required to exit the building by the stairs in an orderly
fashion. Instructions for leaving the building are posted in each classroom.

B. WEATHER-RELATED SCHOOL CLOSINGS
In the event that the school should need to be closed for weather related
Emergency, such as a hurricane or other event, students and parents should watch
the local TV and Radio stations for updates on ASA status. ASA will follow the same
opening schedule as District schools.

C. REPORTING INJURIES
If a student is injured at ASA, he/she must immediately report the injury to a teacher or the
Administrator so that an Injury Report can be completed.

D. HARASSMENT

Harassment is a form of hostility, conduct, or language that creates an intimidating or offensive
school environment. Sexual harassment can consist of unwelcome sexual advances, unwelcome
touching, verbal remarks, or requests/demands for sexual favors. No student or parent/guardian
shall harass another student or any ASA staff member. Any student who believes he/she has
been harassed by a student or any person employed by ASA should immediately report the
incident to an instructor. If there is any reluctance to discuss the matter with the instructor, the
incident should be reported to the Administrator. If the student is uncomfortable in reporting to
the Administrator, a parent or guardian should make the report. Reported incidents shall be
investigated immediately. The incident and report will be kept as confidential as the
circumstances permit. The results of the investigation will be thoroughly discussed with the
student and/or parent/guardian if the student is under the age of 18. Corrective action will be
taken as necessary.

E. DRUG-FREE SCHoOOL
In accordance with Federal law, ASA prohibits the use, possession, concealment, or distribution
of drugs by students on school grounds or in the school building. Drugs include alcoholic
beverages, steroids, and dangerous/controlled substances as defined by state statute or any
substance that could be considered a “look alike”. Any student who violates this policy will be
subject to disciplinary action, up to and including dismissal from ASA.
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If a student comes to school under the influence of drugs, he/she shall be sent home for the day
and the parent/guardian shall be notified if the student is under the age of 18. Appropriate
disciplinary action(s) will be in accordance with the code of conduct.

F. LOST AND FOUND
Any personal items that have been left at ASA will be taken to the main office. If students find
personal items that belong to others, they should turn the items into the main office as soon as
possible. ASA is not responsible for lost money, jewelry, or other personal items.

G. STORAGE AREAS
Storage area provided for students’ workbooks only in teachers’ classroom.

H. NON-CUSTODIAL PARENTS
Access to records will be in accordance with the Family Educational Rights and Privacy Act of
1974. Upon request, non-custodial parents* shall be entitled to exercise all parental rights to the
extent that such rights are not restricted by a legally binding instrument or court order.

*A non-custodial parent refers to the parent who does not have custody of the child but who does
have the right to information about the child’s education.

Policy and Procedure for Parental Complaints

Any parent or guardian may file a complaint regarding a violation of school policies, regulation, rules, or
procedures, or any federal, state, or local law to the Governing Authority of ASA by filing the same with the
Administrator of ASA.

To file a complaint with the Administrator, the parent shall deliver the written complaint containing (i) the
student and parents name (anonymous complaints will not be processed), (ii) the signature of the
complainant, (iii) the complainant’s name and phone number, and (iv) the

specific violation of the school policy, regulation, rule and procedures, and/or federal, state or local law.
The complaint may be delivered in person or by U.S. Mail, properly addressed to ASA, c/o the School’s
Administrator.

Upon receipt of any complaint, ASA shall perform the following steps:

1. Immediately date stamp the complaint.
2. Notify the President of the Board of Trustees and the attorney for the Board of Trustees.

3. Send a letter of acknowledgement to the complainant within 10 business days. The letter should
address the general procedures that will be followed:
a) Conduct an investigation as directed by the President of the Board of Trustees. This
process may include the following:
I. Collaborating with other offices, employees, and personnel within the
school.
Il. Conducting a telephone or personal interview and/or conference(s) with
complainant and other necessary parties; and/or
I1l.  Sending written correspondence.
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4. The Administrator will keep an investigation log and inform the President of the
Board of Trustees of the investigation process and findings.

5. The investigation will be based on fact and findings specific to the allegation(s) stated in the
complaint. The reason for the decision will be outlined in the letter of findings.

ADDRESSING THE GOVERNING BOARD:

The ASA Governing Board meets on the third Wednesday of every month in the ASA Board Room, located
10044 Nwa3L1 Street, Coral Spring Florida 33065 at 6:00 p.m.

These meetings are open to the public and your participation is encouraged. For more information about the
meetings please call ASA at (954) 572-6600 — Option 1 or (954) 493-8010 — Option 2. For those interested
in including an item on an upcoming meeting agenda please email (lduncan@asacharterschools.org) to
submit information. Please see the school website for TEAMS meeting invite to meeting.

You will have three minutes to provide input and address to the Governing Board on issues that you are
concern with. The Governing Board will respond to you in a timely manner to address issues.

The Board of Trustees will issue a letter to the Complainant of:
1. Mike Aitcheson-Board President
2. Paula Harmon-Board Member

3. Dave Dixon —Board Member

Please see the school website to contact Board of Trustees: www.asacharterschools.org.

Compliance — findings were unsubstantiated and school has complied; or

Non-compliance — noting the areas of non-compliance, recommending possible changes/technical

assistance and requesting that the school respond to Complainant with a corrective action(s) plan letter

within 15 business days.

All documentation of the complaint, findings, and corrective action(s) plan must be placed in the appropriately
file.

PROCESS FOR PARENTS OR OTHER STAKEHOLDERS TO PROVIDE INPUT AT GOVERNING
BOARD MEETINGS:

1. Input at Governing Board Meeting:

2. Parents/Stakeholders may also, at any time, request to have an item placed on the Board agenda.

3. This is done by putting the request in writing to the board Chair (maitcheson@asacharterschools.org) at least 24 hours before a
Board meeting.

4. Once request is received and reviewed parents/stakeholder will be notified.

5. Parents/Stakeholders will be advised to attend the Board meeting.

6. The ASA Governing Board meets on the third Wednesday of every month in the ASA Board Room, located at 10044 Nw 31 Street,
Coral Spring Florida 33065 at 6:00 p.m.

7. Parents/Stakeholders will be allowed to provide input and address the Governing Board.

8. The Governing Board will respond to parents/stakeholders in a timely manner regarding input.

9. These meetings are open to the public and their participation are encouraged.
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POLICY ON SCHOOL BATHROOMS, LOCKER ROOMS,
AND DRESSING ROOMS
This is the Policy on School Bathrooms, Locker Rooms, and Dressing Rooms of Academic Solutions
Academy, Inc. (the "School"). This policy is implemented to comply with the requirements of Rule 6A-
10.086, Florida Administrative Code, Section 553.865, Florida Statutes, and other relevant laws.

1. Purpose. This policy is intended to inform parents of how bathrooms, locker rooms, and
dressing rooms are designated by the School, and to ensure the health, safety, and welfare of students when
utilizing bathrooms, locker rooms, and dressing rooms.

2. Policy. Pursuant to Rule 6A-10.086(2)(a), Florida Administrative Code, all restrooms and
changing facilities on campus are separated by Sex!. It is the policy of the School that all students, faculty,
personnel, and guests of the School will use bathrooms, locker rooms, and dressing rooms that correspond
with the individual’s Sex. This means individuals whose designated sex at birth was male will be required
to use those bathrooms, locker rooms, and dressing rooms designated for men, and individuals whose
designated Sex at birth was female will be required to use those bathrooms, locker rooms, and dressing
rooms designated for women. Individuals may also use single occupancy bathrooms that are gender neutral
if available. Students are not permitted to utilize bathrooms that are designated exclusively for the school
faculty. A person may only enter a restroom or changing facility designated for the opposite Sex under the
following circumstances:

a) To accompany a person of the opposite Sex for the purpose of assisting or chaperoning a
child under the age of 12, an elderly person as defined in Section 825.101 F.S., or a person
with a disability as defined in Section 760.22 F.S. or a developmental disability as defined in
Section 393.063 F.S.;

b) For law enforcement or governmental regulatory purposes;

c) For the purpose of rendering emergency medical assistance or to intervene in any other
emergency situation where the health or safety of another person is at risk;

d) For custodial, maintenance, or inspection purposes, provided that the restroom or changing
facility is not in use;

e) If the appropriate designated restroom or changing facility is out of order or under repair and
the restroom or changing facility designated for the opposite ex contains no person of the
opposite Sex.

In enforcing this policy, school personnel may reasonably rely upon representations made or
documentation provided by the parent or guardian at initial enrollment, or such other records available to the
administration. In the event of any inconsistency in the student’s records, the administration reserves the
right to request additional documentation from the parent or guardian to verify the student’s biological Sex
at birth. This policy shall at all times be construed in accordance with state and federal law.

3. Violations. Pursuant to Section 553.865(9), F.S., instructional personnel or administrative
who willfully enter, for a purpose other than those listed above, a restroom or changing facility designated
for the opposite Sex on campus and refuse to depart when asked to do so commit a violation of the Principles

1“Sex” means the classification of a person as either female or male based on the organization of the body
of such person for a specific reproductive role, as indicated by the person’s sex chromosomes, naturally
occurring sex hormones, and internal and external genitalia present at birth.
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of Professional Conduct for the Education Profession and are subject to discipline pursuant to Section
1012.795 F.S.

Any student who willfully enters, for a purpose other than those listed above, a restroom or changing facility
designated for the opposite Sex and refuses to depart when asked to do so by instructional personnel,
administrative personnel, or a safe-school officer will be subject to the disciplinary procedures provided in
the Student Code of Conduct Discipline Guide.

Any person who willfully enters, for a purpose other than those listed above, a restroom or changing facility
designated for the opposite Sex on campus and refuses to depart when asked to do so commits the offense
of trespass as provided in Section 810.08 F.S. This paragraph does not apply to a student of the educational
institution or to administrative personnel or instructional personnel of the educational institution. Trespassers
will be immediately removed from campus and will be subject to applicable legal action.

4. Exceptions. This section does not apply to an individual who is or has been under treatment
by a physician who, in his or her good faith clinical judgment, performs procedures upon or provides
therapies to a minor born with a medically verifiable genetic disorder of sexual development, including any
of the following:

a. External biological sex characteristics that are unresolvedly ambiguous.

b. A disorder of sexual development in which the physician has determined through genetic or
biochemical testing that the patient does not have a normal sex chromosome structure, sex
steroid hormone production, or sex steroid hormone action for a male or female, as applicable.

5. Privacy of Information. In carrying out this policy, school personnel are required to
maintain the privacy of all educational records as set forth in Section 1012.22, Florida Statutes, and to respect
the privacy interests of all students and parents.

6. Parental Notification. A copy of this policy shall be made available on the School’s website
and incorporated into the School’s Parent & Student Handbook to fully inform parents.

INTERNET SAFETY POLICY

1. Purpose. Academic Solutions Academy, Inc. (the “School”) recognizes the value of electronic
devices and the internet to improve student learning and enhance school administration and
operations. However, the internet is an unregulated vehicle for communication, and information
and interactions on the internet can pose certain risks to students and staff members. Therefore,
the Governing Board adopts this policy governing the use of school networks to comply with
Florida law and State Board of Education rules, and to provide rules for students and employees
accessing such networks.

2. General Requirements for Users. It is the policy of the School to maintain an environment
that promotes ethical and responsible conduct in all online network activities by staff and
students. It shall be a violation of this policy for any employee, student, or other individual to
engage in any activity that does not conform to the established purpose and general rules and
policies of the network. Users on any network operated by the School shall comply with the
following requirements:
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a) All use of a network must be in connection with education and research, or in the
case of employees, related to the employee’s job functions.

b) Users shall not access any content that is prohibited under this policy or under the
law.

c) Users are prohibited from using the School’s networks for any illegal or unethical
purposes, including infiltrating or hacking the School’s systems or any outside
systems.

d) Users shall not utilize the School’s networks for personal gain or personal business.

e) Users shall not install any unauthorized software or programs on any School-owned
electronic device or network.

f) Users shall not destroy, delete, or modify any School-owned devices or software
unless authorized to do so.

g) Users shall not utilize the School’s networks to engage in harassment,
discrimination, cyberstalking, cyberbullying, or obscene behavior.

h) Users will avoid clicking unknown links or accessing webpages and other content
that may contain malware, spyware, ransomware, or other malicious software.

i) If any user accesses prohibited content or downloads potentially malicious software,
the individual must immediately report the incident to their teacher, in the case of
students, or to the Principal, in the case of staff members.

3. Requirements for Student Users. The following requirements apply to the use of the
School’s networks by students:

Student internet and technology sessions must always be supervised by a teacher or other staff
member.

Students may only use technology or access the internet when expressly instructed by a teacher for
educational purposes.

Staff members who supervise students, control electronic equipment, or otherwise have occasion to
observe student use of school-provided technology or internet access shall make reasonable efforts
to monitor student use to assure that it conforms to the requirements of this policy and the law.

Staff must make reasonable efforts to become familiar with the internet and its use so that effective
monitoring, instruction, and assistance may be achieved.

4. Prohibited Uses. It is strictly forbidden for any users to access online content that is lewd,
pornographic, scandalous, obscene, illegal, hateful, objectionable, inappropriate, or that
otherwise does not comply with the requirements of this policy.

5. Social Media Platforms. As a general rule, the School’s networks may not be used by any
person to access social media platforms. In limited circumstances, students may be permitted
to access social media platforms when expressly directed by a teacher to do so and solely for
educational purposes. Staff members may also access social media accounts that are
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maintained on behalf of the School and related to the staff member’s job duties. Prior to
requiring students to use online content, staff must confirm that the content is not blocked by
the student internet filter. Staff may make a request to their supervisor that blocked content or
social media platforms be reviewed and temporarily unblocked for educational purposes.
Notwithstanding the foregoing, under no circumstances may any employee or student access
TikTok or any other platforms prohibited by Florida’s Department of Management Services
while on school grounds or participating in a school activity. Additionally, the use of TikTok to
communicate or promote the School, a School-sponsored club, extracurricular organization, or
athletic team is prohibited.

Online Messaging Platforms. Students are only permitted to utilize sanctioned email,
chatrooms, and online messaging platforms while at the School or as part of School activities
and only when permitted by a staff member as part of the educational program. Students
should be made aware of the potential dangers posed by communicating with unknown
individuals on the internet and such communications are strictly prohibited.

School’s Responsibilities. In order to ensure network safety and enforce the provisions of this
policy, the School’s administration will implement the following measures:

a) Provide internal and external controls as appropriate and feasible that restrict access to
content, including implementing a network filtering system that is designed to block access
to prohibited or restricted content on the School’s networks and on any School-issued
device. Access to content should be limited to age-appropriate subject matter and materials.
Access to websites, web or mobile applications, or software that does not protect against the
disclosure, use, or dissemination of students’ personal information in accordance with Rule
6A-1.0955, F.A.C., will be prevented.

b) Monitor the use of online activities and electronic devices. This may include real-time
monitoring of network activity and/or maintaining a log of internet activity for later review.

c) Remove or revoke privileges for any user that poses a threat to the safety and security of the
network or to any person.

d) Retain the ability to remotely remove any prohibited application from any School-issued
device.

e) Restrict access to social media platforms, applications prohibited by the Department of
Management Services, and any other destination that does not adequality protect student
information.

f) Make reasonable efforts to train staff and students in acceptable use and policies governing
use of the School’s networks and devices.

g) Contract only with service providers and operators of websites, online services, or online
applications that comply with all state and federal laws governing the disclosure of
confidential student information.

. Violations. Use of electronic devices and networks provided by the School is a privilege. To
maintain the privilege, all users agree to learn and comply with the provisions of this policy.
Violations of this policy may result in revocation of network access rights and further
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disciplinary action. Students that violate this policy will be disciplined in accordance with the
Code of Student Conduct. Staff members that violate this policy will be subject to disciplinary
action up to and including termination. Any criminal activity will be reported to law
enforcement.

9. Parental Notification. A copy of this policy shall be made available on the School’s website and
incorporated into the School’s Parent & Student Handbook to fully inform parents.

POLICY ON NAME DEVIATION REQUESTS

This policy adopted by Academic Solutions Academy, Inc. (the “School”) provides the procedures
for a student to be called a name other than the name on their birth certificate. The School will abide by all
laws and administrative rules concerning student records, as they are amended from time to time.

1. Procedures. Pursuant to Florida Administrative Code Rule 6A-1.0955, Education Records, A parent
or legal guardian that seeks to change the name of a student already enrolled in the School must submit the
Name Deviation Request form, providing consent for their child to use an alternate name at school. A Parent
may obtain a Name Deviation Request Form by requesting a copy from the School. The Parent must return
the form either in person to the front office, or by e-mailing a signed copy to
(mpatel@asacharterschools.org).

The School retains discretion to decline to use a name not appearing on a student’s birth certificate
notwithstanding a Name Deviation Request for any reason. Name Deviation Requests must be school-
appropriate and reasonable. The School may request a meeting with the parent or legal guardian to discuss
a Name Deviation Request. Name Deviation Request decisions made by the School are final.

2. Parental Notification. This policy shall be incorporated into the School’s Student & Parent
Handbook to properly inform Parents.
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Parental Authorization for Name Deviation

Student ID Student Legal Name Birth Date

Parent/Guardian Name Phone Number Relationship to Student

Please provide the approved name/nickname(s) for the student:

Additional Comments:

*Please attach any related documentation you would like the School to consider with your request.

This consent authorizes school personnel to use the parent/guardian approved name/nickname, as
indicated below, for my student. I understand that this name/nickname will be entered into the Student
Information System.

L authorize my student to be referred to by
the above provided name(s).

Parent Signature: Date:
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Policy on School Safety

This is the School Safety Policy/Plan of Academic Solutions Academy, Inc. (“Academic Solutions
Academy”) This policy is intended to comply with the requirements of the Marjory Stoneman Douglas High
School Public Safety Act (as amended), Rule 6A-1.0018, Florida Administrative Code, Rule 6A-1.0017
Florida Administrative Code, and other relevant laws. This policy shall be considered confidential and
exempt from disclosure under the Public Records Act, pursuant to Section 119.071(3), Florida Statutes.

1.) School Safety Specialist
The Principal shall either serve as or designate a staff member to serve as the School Safety Specialist for
the school. The identity of this person should be reported annually to the Governing Board. The School
Safety Specialist is required to attend trainings regarding school safety procedures from the district and state.
The individual shall also serve as a member of the Threat Assessment Team and shall be the point of contact
for the Broward School Safety Specialist.

2.) Emergency Procedures (Active Assailant Response Plan)
Academic Solutions Academy has adopted Emergency Procedures which are incorporated by reference in
Exhibit A. All school personnel must be trained annually on the protocols set forth in the Emergency
Procedures no later than October 1 of each year.

3.) Safe School Plan
Academic Solutions Academy currently submits a Safe School Plan annually to Broward. The Safe School
Plan is attached hereto as Exhibit “B” and made a part of this policy.

4.) Threat Assessments
Academic Solutions Academy will utilize the “Behavioral Threat Assessment Policies and Best Practices”
for purposes of establishing procedures for the School Threat Assessment Team (STAT). A copy of the
Behavioral Threat Assessment Policies and Best Practices is attached hereto as Exhibit “C”” and made a part
of this policy. This policy should be referenced for all questions related to composition of the STAT, training
for STAT members, recordkeeping, and procedures for conducting threat assessments and providing
ongoing monitoring for identified threats.

5.) Parent Notification and Access to Information

Parents of charter school students have a right to the timely notification of threats, unlawful acts, and
significant emergencies. If there is a threat to the health and safety of students and faculty on school grounds,
during school transportation, or during school-sponsored activities, the Principal, or a designee, will provide
parents with timely notification of the incident. In the case of an imminent threat of harm to students,
including an active assailant incident or hostage situation, notification to parents must be made as soon as
practicable. Such notification should be made in consultation with local law enforcement and first responders
in order to avoid compromising the safety of students and the efficacy of the emergency response and
investigation.

The extent of the information provided in the notice will depend on the individual circumstances of the event.
In determining the content of notifications to parents, school personnel must consider including specific
information about the threat or incident necessary to inform parents and safeguard the community as
determined by the threat assessment team or the Principal. Such information may include the date and time
of the incident, the location and nature of the threat or incident, how and whether the threat or incident was
resolved, a description of the suspect (where applicable), crime prevention and safety tips, and crime and
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threat reporting information. Notifications must be made in accordance with the Family Educational Rights
and Privacy Act (FERPA), 20 U.S.C. s. 1232g, 34 C.F.R. Part 99, and Section 1002.22, F.S.

Examples of unlawful acts and significant emergencies requiring notification to parents, include, but are not
limited to:

e Fires

e Natural emergencies, including hurricanes, tornadoes, and severe storms

e Active assailant and hostage situations

e Bomb threats

e Weapons possession or use when there is intended harm toward another person
e Murder, homicide, or manslaughter

e Sex offenses, including rape, sexual assault, or sexual misconduct with a student by school
personnel

e Exposure as a result of a manmade emergency
e Specific and articulable threats of harm against an individual or individuals
e Other significant events

Reunification. Employees should follow the reunification procedures set forth in the Emergency
Procedures.

6.) SESIR

School Environmental Safety Incident Reporting (SESIR) will be implemented with fidelity throughout the
school year in accordance with Rule 6A-1.0017, Florida Administrative Code. SESIR incidents that require
a SESIR report pursuant to the rule will immediately be reported to the School Resource Officer or to another
Law Enforcement Officer. The Principal or designee will be responsible for reporting each SESIR incident
and will undergo the required SESIR reporting training. Pursuant to Section 1002.33(9)(r)2., Florida
Statutes, parents of charter school students have a right to access school safety and discipline incidents as
reported through SESIR.

7.) Involvement of Law Enforcement
In the event of an imminent threat or actual occurrence of harm to any persons in the school community, the
Principal or their designee, will immediately contact law enforcement and notify them of the incident. The
administration will also consult with law enforcement for all Level I and Level 1l SESIR offenses, as
identified in Rule 6A-1.0017, Florida Administrative Code. This is not intended to limit the authority of
school personnel to involve law enforcement in any matter relating to a suspected or actual violation of the
law or in any other circumstance warranting the involvement of law enforcement.

8.) Safe-School Officer
The school shall comply with Section 1006.12, Florida Statutes, and ensure that a safe-school officer is
present on campus during the school day when the campus is open for instruction. Academic Solutions
Academy has adopted a separate Guardian Policy which addresses the requirements for Guardians, which is
incorporated herein as Exhibit “E.”
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9.) FortifyFL
Academic Solutions Academy will adequately promote the use of FortifyFL, the mobile suspicious activity
reporting tool operated by the State of Florida. The Principal or their designee will ensure that there is a
FortifyFL link on the school’s website, at least two newsletters per year will make reference to the service,
and posters will be made available on the community bulletin board. In addition, the application will be
installed on all mobile devices issued to students, and the site will be bookmarked on all computer devices
issued to students. The Board will designate one or more persons who are authorized to receive tips through
FortifyFL and ensure that accurate and up-to-date contact information is timely maintained in the FortifyFL
database.

10.)  Mobile Panic Alert System
The Principal or their designee shall annually review options for a mobile panic alert system and ensure that
the system is installed, and that appropriate staff members are trained in the use of the system. The Principal
or their designee will work with emergency services to ensure the system is set up and operating
appropriately. The mobile panic alert system will meet the requirements set forth in Section 1006.07(4)(c),
Florida Statutes. The mobile panic alert systems must include mobile devices placed throughout the school
campus. In determining the number and placement of devices needed to afford all staff members the ability
to silently and easily activate the panic alert in the event of an on-campus emergency, the school must
consider using a combination of fixed panic alert buttons, mobile and desktop applications, landline phone
capabilities, and wearable panic alerts (such as on a lanyard).

11.)  Florida Safe Schools Assessment Tool (FSSAT)

In order for the Broward School Safety Specialist to complete the school security risk assessment at the
school, school personnel will cooperate with the School Safety Specialist’s requests for information and
access. The Board and administration must ensure that any information needed for required reporting of
safety information within FSSAT is timely provided to Broward according to their policies, as necessary.
The school will also cooperate with the Broward School Safety Specialist in allowing first responders and
public safety agencies to tour the campus every three years to provide recommendations related to school
safety.

12.)  Emergency Drills
The School Safety Plan will clearly document the procedures and details for drills and emergency
evacuations. All students and staff members shall be made aware of the plan. Maps highlighting the escape
routes for fire drills will be posted in all school rooms and provided to students and staff if requested.

e Requirements for Drills: All persons on the campus during an emergency or fire drill must
participate in the drill. During emergency drills, fire drills, and during actual emergencies, Academic
Solutions Academy staff will use plain language to communicate the nature of the emergency and
instructions to students and staff. Plain language means communication that can be understood by
the intended audience, which is free of coded language, jargon, and acronyms, and meets the purpose
of the communicator. Academic Solutions Academy will vary the conditions of emergency drills
and fire drills. Drills must be held at both expected and unexpected times and under varying
conditions that require school staff, students, and building occupants to take protective actions based
on the specific circumstances of the simulated incident. The time of day in which emergency drills
and fire drills are held must be varied. In setting the drill schedule, the Academic Solutions Academy
administration must consider drills beginning at nonstandard times, such as within an hour of the
start of the school day, during lunch, when students are between classes, or within an hour of the end

of the school day. Emergency drills and fire drills must test all applicable functions included in the
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threat scenario, such as panic buttons, participant movement (lockdown, shelter-in-place, or
evacuation), simulated communications with first responders, notification to parents, and appropriate
protective actions, such as turning off lights, and covering windows. Emergency drills and fire drills
must be conducted in accordance with developmentally appropriate and age-appropriate procedures.
Frequency: Fire drills must be completed monthly or as often as otherwise required under Florida’s
Fire Prevention Code. Academic Solutions Academy will conduct six (6) emergency drills every
school year that are nonconcurrent with fire drills. One (1) emergency drill must take place within
the first ten (10) days of the beginning of the school year, and the remaining drills must take place at
least every forty-five (45) days that school is in session. Four (4) of the six (6) emergency drills must
address active threats. The remaining two (2) drills must address other emergency events, such as
severe weather, natural disasters, hazardous materials, or reunification. Law enforcement officers
must be physically present on each school campus and directly involved in the execution of active
assailant emergency drills, unless their presence is determined to be unnecessary by the sheriff.
After Action Reports: An after-action report must be completed following each emergency drill
and fire drill. After-action reports must identify the type of drill, location and date of the drill,
participants, and involvement of law enforcement or other public safety agencies. In addition, the
after-action report must describe actions taken by participants, must analyze areas of success and
areas where improvement is needed, and include input from public safety agencies and a plan for
corrective action. After-action reports must be submitted to the Broward School Safety Specialist for
review fifteen (15) calendar days following drill completion, or as otherwise required by Broward.

13.)  Hurricane Closures

The organization will follow the same emergency closures as Broward Parents should monitor local news
outlets during inclement weather. If the public schools are closed, Academic Solutions Academy will also
be closed. In the event that multiple closures occur and time must be made up, school days will be added
according to the adopted amended school calendar by the school’s governing board.

14.)  Submission of Documents to District

All relevant forms and documents may be found in the Emergency Binder at the front desk. Academic
Solutions Academy will timely submit all required documentation related to school safety, including, but
not limited to, the following: Broward.

1.
2.

FSSAT plan submitted annually to the state.

Annual Safe School Plan for Evacuations provided to Broward by submitting in Charter Links, by
prescribed due date.

Annual Student Crime Watch Program- FortifyFL 1006.07(3) F.S., and compliance with posting
requirements, 943.03, provided to Broward,

First Responder/ Law Enforcement Agency Tour of school site (every 3 years-due May 30, 2022—
next due date 24-25 SY. 1006.07(6)(a)(4) F.S) provided to Broward,

Annually schedule and conduct periodic testing of Communications Systems, 006.07 (4)(c) F.S.
Submit Communication Test to Broward.

Annual Broward Weapon Use, Hostage, and Active Assailant Situation Training each year with
local Law Enforcement. 1006.07(4)(b)(1) F.S. Submit Attendance Verification Form to Broward.
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Special Magistrate for Teacher Empowerment Policy

This is the Policy on complaints related to a teacher being directed by ACADEMIC SOLUTIONS
ACADEMY, INC. (the "School") to violate general law or State Board rules as described in Section 1015.06,
Florida Statutes. This policy is implemented to comply with the requirements of Rule 6A-1.094127, Florida
Administrative Code, Section 1015.06, F.S, Florida Statutes, and other relevant laws.

1.

Types of Concerns Covered. A Special Magistrate will only consider disputes where a

classroom teacher alleges that he or she has been directed to violate general law or State Board of Education
Rule by the School or the School District.

2.

Complaint Procedures. To request appointment of a Special Magistrate, a teacher must follow
these steps:

Complete and return the form entitled “Teacher Request for Appointment of a Special
Magistrate” which is available by request or online;?

o Describe the nature of the dispute, including the School procedure or practice in
question and the general law(s) or State Board rule(s) the School is allegedly directing
the teacher to violate through its procedure or practice;

o Describe the resolution or relief previously sought at the School and School District
level;

o Describe the resolution sought from the Special Magistrate and the State Board of
Education;

Demonstrate that before filing for the appointment of a Special Magistrate, resolution of the
dispute was sought by the teacher with the teacher’s Principal and subsequent to that,
resolution was sought by the teacher at the School District level, all in accordance with the
procedures adopted by the School District for resolution of the dispute. In order to meet this
requirement, the teacher must demonstrate that he or she has, in writing, pointed the Principal
and School District personnel to the specific provision(s) of general law or State Board rule
the district is requiring him or her to violate and how that act or omission would violate that
specific provision of general law or State Board rule; and

Provide and maintain accurate contact information such as an email address, telephone
number and mailing address.

The Department will provide the teacher and the School District written notice once a decision has been
made. A Special Magistrate may not be appointed for a number of other reasons, such as the failure to fully
utilize School District procedures for resolution, or where referral would interfere with an investigation or
other administrative, civil, or criminal proceedings.
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